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MEETING POLICIES 

1. All guests that wish to speak must be named on the agenda along with their topic of discussion prior to the 

agenda being posted. Agendas must be posted 24 hours before the scheduled start time. 

 

2. Guests will have no more than 5 minutes to present their remarks. 

 

3. Remarks are limited to the topic requested by the guests and only the guests listed on the agenda may 

speak. 

 

4. All remarks must be courteous, respectful, and relevant.  

 

5. Profane language, unsolicited comments, and disruptive behavior are prohibited. 

 

6. If necessary, guests will be asked to leave the meeting. 

 

 

SIGN IN SHEET 

 

Note: All guests must sign in regardless of whether they are on the agenda. 

 

 

  

Name Account # Agenda Item 

 

1.                

2.              

3.              

4.              

5.              

6.              

7.              

8.              

9.              
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